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Section 1 — Introduction

1.1 Purpose of the Curriculum Handbook
This Curriculum Handbook describes the University of Alaska Anchorage’s requirements for reviewing
all curriculum. The Curriculum Handbook should be used in conjunction with Board of Regents academic


https://catalog.uaa.alaska.edu/academicpoliciesprocesses/
https://catalog.uaa.alaska.edu/academicpoliciesprocesses/

Curriculum additions and changes are reviewed de novo as described in this Curriculum Handbook.
Previous approval of changes does not guarantee future approval, as policies and contexts change over
time.

Although additional issues and questions may arise during the process, in general,



Section 2 - Curriculum Review Process for Courses
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2.1 Overview
Curriculum development is a collegial process that begins with discussion at the discipline or program
level and community
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and undergo regular review. The informational items will be placed on the next consent agenda for
Faculty Senate and then move to OAA after Faculty Senate approval.

2.4 General Education Requirements (GER)

Overview: GER courses are subject to the same processes, guidelines, and procedures as permanent
courses as described in the preceding sections of this chapter. Additional information, requirements,
guidelines, and procedures are noted here.

2.4.1 General Education and General Course Requirements

The Associate of Arts degree program, AAS degree programs, and programs at the baccalaureate
level must comply with the UAA General Education Requirements specified for that program in the
catalog.

General education courses tend to have broad subject matter. They are often taught by many different
instructors on multiple campuses and/or through various modalities. Despite this, instructors must
ensure all relevant student learning outcomes are addressed and assessed, wherever offered and
however delivered.

One of the goals of the GEC is to help faculty fully consider their General Education Requirement
course proposals. All faculty are invited to meet with the GEC to talk through the expectations for
GER courses. The committee can help faculty effectively address the academic issues associated
with General Education courses as described in section 2.4.2.

In order to facilitate discussions, GEC publishes a meeting schedule every academic year. The
schedule is a
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Figure 2b: Special Topic (-93), Trial (-94), and 500-Level
Professional Development Course Review Process
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Section 3 - Curriculum Review Process for Programs

Figure 3a: Program Addition/Change Review Process
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3.1 Overview
Curriculum development is a collegial process that begins with discussion at the discipline or program
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4. College Curriculum Committee:

A coordination email is automatically generated by the system at the point at which the College
Curriculum Committee chair completes the curriculum review. The curriculum will go on the
UAB/GAB agenda 10 business days after the coordination email is generated.

5. College Dean: This level of review is required prior to submission to the governance office.
Curriculum initiated at the community campuses must come up through the college, under which
the program is listed in the catalog.

Note: If any curriculum for a credit-bearing course, program, or policy is submitted for review and it
has been disapproved at any level prior to UAB/GAB review, then that particular curricular action
may be placed on the agenda of UAB/GAB for review and recommendation. Chairs, curriculum
committees, and deans should include a comment that clearly states the disapproval and the reason.

6. Governance Office: Curriculum items needing UAB/GAB review must be in the Governance
Office (GAB/UAB) queue by 9:00 a.m. Monday in order to be on the agenda for the Friday
meeting of the same week.

7. Undergraduate Academic Board (UAB)/Graduate Academic Board (GAB): GAB and UAB
meeting schedules are posted on the Governance website at the beginning of each academic year.

The initiating or representative tenure-track or term faculty member must present curriculum to
UABJ/GAB. Phone attendance is permitted. Representatives should be prepared to answer all relevant
questions as described in section 1.4 of this handbook.

After the final reading by UAB/GAB, the initiating faculty member is responsible for the preparation
of any necessary amendments to the text within the Program Management system before UAA
Faculty Senate takes action.

8. Faculty Senate: Curricular actions at UAB and GAB are consolidated on to a consent agenda for
Faculty Senate meetings that occur on the first Friday of each month September — May, except
January.

9. OAA/Provost: The Provost provides the final approval for all curricular actions at UAA.

10. Refer to Figure 3a for the steps beyond OAA/Provost approval that are specific to the type of
program.

3.3 Minor Changes
Definition of a “minor change”: Minor changes
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e Grammatical changes
e Narrative introduction

There is an expedited process for minor changes to program catalog copy. Primary responsibility for
carrying out this procedure resides with the curriculum committee of each college and the dean. A faculty
initiator may request the expedited process for minor changes. If the college curriculum committee agrees
that the changes are minor and the program catalog copy is otherwise approved by the college committee,
the chair of the college curriculum committee would enter “Approved for minor changes and request
expedited process” into the comments section of the workflow and submit. If the dean agrees, they would
enter the same comment and submit. The UAB and/or GAB chair would have the option to treat the
program catalog copy changes as a minor change item and place the program copy on the agenda as
informational only, or, place the program copy on the agenda for regular review. At the UAB or GAB
meeting, any member of the board can request that a program be pulled from the informational items and
undergo regular review. The informational items will be placed on the next consent agenda for Faculty
Senate and then move to OAA after Faculty Senate approval.

3.4 Program Student Learning Outcomes
1. Program Student Learning Outcomes are to be clearly stated as the knowledge or abilities that
students are expected to demonstrate upon successful completion of the program.

2. Program Student Learning Outcomes and a plan for their assessment are to be developed in
accordance with the guidance and requirements found in the Academic Assessment Handbook.
The plan is uploaded into the Program Management system for review and approval.

3. Program Student Learning Outcomes are to be published in the catalog for student use in
evaluating and selecting their academic program. These often align with program objectives
required by external agencies for programs that hold special program accreditation.

3.5 Career Readiness Workforce Credential
Note: This type of program does not use the Program Management system.

The development of these programs must first be discussed with the Office of Academic Affairs.
Contact OAA at uaa.oaa@alaska.edu.

3.6 Academic Program Suspension of Admissions or Deletion
A suspension of admissions or deletion of an existing program must be discussed with the Office of
Academic Affairs. Contact OAA at uaa.oaa@alaska.edu with questions.

Academic Program Suspension of Admissions or Deletion Guidelines are available on the Academic
Affairs Academic and Related Policies and Procedures website.

While suspension of admissions is a management decision, deactivation of a program is submitted by
faculty through the Program Management system.

This review process is depicted in Figure 3b.
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Figure 3b: Academic Program Deletion Review Process
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Section 4 - Prefix Approval Process

See the prefix memo template posted on the Academic Affairs Curriculum website.

Inactivations

Figure 4: Prefix Approval Process for Additions, Changes and
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4.1 Addition, Change or Inactivation of a Prefix
The process for approval of a prefix addition, change or inactivation is depicted in Figure 4.
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Section 5 -
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Section 6 — Further Resources

University of Alaska Board of Regents academic policy (see part 10)

UAA curriculum landing page (curriculum and program management system)

Annual deadlines

Office of Academic Affairs

Governance Office, Undergraduate and Gr
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Knowledge

Recalls information

Application

Uses knowledge or
generalizations in a new
situation
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Affective Domain Observable Verbs
The affective domain contains skills that deal with emotions, feelings, and values. You will notice that these verbs
span differently than cognitive verbs as pertains to level.

Receiving

Ability to attend to a
particular stimuli

Responding

Active participation
when attending to
stimuli

Valuing

Worth or value
student attaches to
something

Organization

Internalization

Bringing together
different values,
resolving conflicts
between them

Value system
controls behavior to
develop a
characteristic
behavior that is

pervasive,
consistent, and
predictable.
Asks Accepts Associates with
Chooses responsibility Assumes
Follows Answers responsibility
Gives Assists Believes in
Holds Be willing to Be convinced
Selects Complies Completes
Shows interest Conforms Describes
Enjoys Differentiates
Greets Has faith in
Helps Initiates
Obeys Invites
Performs Joins
Practices Justifies
Presents Participates
Reports Proposes
Selects Selects
Tells Shares

Subscribes to
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Psychomotor Domain Observable Verbs
The psychomotor domain contains skills that deal with one's physical development and well being.

Imitating Manipulating Perfecting
Observes a skill and Performs the skill or  Independently
attempts to repeat it, produces the product  performs the skill
or see a finished in a recognizable or produces the
product and attempts fashion by following product, with
to replicate it while general instructions.
attending to an
exemplar.
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This course is not likely to be suitable for stacking, as undergraduate students generally
lack the knowledge base and experience to derive all information from the primary
literature.

o0 Isthe PRIMARY source of information/reading material derived from textbooks or other
less-specialized literature?
This course is likely to be suitable for stacking. However, the performance expectations
for graduate students should be explicitly defined, with special emphasis on how these
expectations differ from the 400-level students.

Some suggested student learning outcomes/assessments that may be appropriate for 600-level students in
a stacked course:

e Extra reading assignments based in the primary research literature, evaluated via written critical
reviews and/or oral presentations

e Extra writing assignments that evince ability to synthesize research fields (comprehensive
scholarly reviews or synthesis of other disciplinary areas with the course material)

e Assignments to measure the ability of graduate students to integrate course material into
experimental design, such as writing formal research grant proposals, or oral or written
presentation of how the course material informs the student’s own thesis research

e Separate exams for graduate students that measure not only comprehension of the lecture material
but the ability to integrate and apply the material at more advanced levels, such as hypothesis
formulation and experimental design, or the ability to interpret raw research data

e Teaching experiences, in which graduate students instruct undergraduates, lead discussion groups
or present analysis of primary research, offer another context in which graduate students may
demonstrate and more advanced knowledge and be assessed accordingly.

As a result of completing this course, students will be able to:

| Student Learning Outcomes | Typical Assessments
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1. Definitions

Semester

One (1) Contact Hour
Outside Work

One (1) credit

o
=

Appendix C — Contact Hours

15 weeks (standard semester length)

50 minutes per week (or 750 minutes for the course)

Additional time typically outside of classroom or laboratory

1 contact hour per week of lecture (15 contact hours of lecture for
course)
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Appendix D — Operations of UAB/GAB

UAB and GAB Values - Values Statement:

The Undergraduate and Graduate Academic Boards are dedicated to a shared, rigorous, open, and critical
inquiry of curricular excellence in a collegial framework that fosters intellectual vitality and creativity. It
is a priority of the Boards to represent the academic values of our peers across the University. We
endeavor to serve UAA’s diverse and intellectually curious faculty in the creation of opportunities for
student success. In our efforts to both represent and support our peers, it is our goal to work
collaboratively with faculty initiators and to offer respectful and constructive feedback as we review
curriculum, programs, and policy changes or adoptions.

Our values are grounded in both academic integrity and process integrity.

Academic integrity encompasses the values of inclusiveness and innovation, as well as intellectual
excellence, rigor and vitality/currency/relevance.

Process integrity includes the values of inclusiveness, fairness and transparency, as well as collaboration,
honesty, respect and constructive feedback.

Membership

1. Eligibility
The Constitution of the Faculty Senate, Article 5 Section 3 defines the faculty status required to serve
on UAB/GAB.

2. Composition
The Bylaws of the Constitution of the Faculty Senate, Section 3 subsection A and C define the
composition of UAB and GAB, respectively.

Functions and Responsibilities of UAB/GAB
e The Bylaws of the Constitution of the Faculty Senate, Section 3 subsection B and D define the
authority and responsibilities conferred upon UAB and GAB, respectively, by the Faculty Senate.

Operational Responsibilities and Procedures
1. Members

e Members are responsible for attending all meetings.
Phone attendance is permitted.
If a member is unable to attend, that member is responsible for providing a replacement.
Members act as a liaison between the UAB/GAB and the member’s department/school/college.
Members must inform departments in their school/college when their proposals are on the
agenda.
e Members must review the agenda and attachments prior to each meeting.

2. Chair
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serving on special task forces).

3. Meeting Schedule
e Regular Meetings

0 Undergraduate Academic Board: During the academic year, UAB meets at 2 p.m. each
Friday, except for the first Friday of each month which is the day the UAA Faculty Senate
meets. Meetings commence the first week after faculty contracts begin. The schedule is given
to UAB members at the beginning of each academic year and posted on the Governance
website.

0 Graduate Academic Board: During the academic year, GAB meets at 9:30 a.m. the second
and fourth Fridays of each month. Meetings commence the first week after faculty contracts
begin. T
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e Proposals not properly coordinated before First Reading will be tabled.

e Actions involving changes in General Education Requirements (GER) are referred to the
General Education Committee (GEC).

e Proposals accepted for First Reading are usually placed on the next agenda for Second
Reading. Proposals can be accepted with suggested changes. UAB/GAB, administration,
or the submitting department may suggest changes.

e No vote is necessary to accept an item for First Reading.

e Acceptance for First Reading does not predetermine automatic approval at Second
Reading.

e Board members should work closely with their department/school/college regarding all
recommendations made at UAB/GAB meetings and assist their colleagues in the
preparation of the proper paperwork.

0 Academic Policy: A variety of sources including individuals, departments, schools, colleges,
administration, and other boards and committees may initiate new or revised academic policy
proposals. Revised policy proposals should include a copy of both the old and new policies
with rationale/justification for the new policy or revision. All policy proposals are reviewed
and must be approved by UAB/GAB, UAA Faculty Senate, and the administration.

0 Second Reading
e Second readings usually occur at the next regularly scheduled meeting. All proposals

placed on the agenda for Second Reading are voted on by a show of hands or yes/no if
audio-conferenced.

e UAB/GAB usually act on proposals at Second Reading but may postpone action if
further deliberation or information is necessary.

o Informational Items: The Board may discuss these items and/or request that the items be
placed on a future agenda for action.

Meeting Procedure

e UAB/GAB meetings are governed by Robert’s Rules of Order.

A quorum is a majority of the voting members present.

Voting is done by a show of hands or yes/no if audio-conferenced.

[ J
[ J
e Votes are recorded as For, Against, Abstain, or Unanimous.
[ J
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